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 THIS WE TY OF REASONS MONEY NEEDS TO
MOVE BETWEEN BANKS AND FUNDS, BE PLACED BACK IN FUNDS AND ACCOUNTS
AND DOESN'T FOLLOW STANDARD FLOWS.
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® Account: Interbal
®*  Amount: Same amout

Double check your work:
® Pull a bank balance report (you should see the money moved)
® Pull a financial report and look at the transfer fund. You should see the money move in and out and the balance should be
$0....if it isn’t call us ©



* Fund: Fund

®* Account: Interfund ti

i

®* Amount: Same amount you moved out

O Double check your work:
® Pull a financial report(you should see the money moved)
/ ® Pull a financial report and look at both funds. You should see the money move in and out of each fund....if it isn’t call us ©



Fund: Fund you are mc
Account: Interfund transfer (genera

Amount: Same amount you moved out with above voucher
® Double check your work:
® Pull a bank balance report (you should see the money moved)
/ ® Pull a financial report and look at both funds. You should see the money move in and out of each fund....if it isn’t call us ©
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When you balance this month check off both the positive and negative vouchers in your check reconciliation.
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* When you balance this mont heck ¢ w receipt (this is done automatically) on your check
reconciliation. Bl B
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**Remember to go back and put a

r



. Replqcm

r





mailto:accounting@avctechcorp.com

	Money on the move
	Slide Number 2
	Slide Number 3
	Transferring Money
	Covid grant Reimbursement
	�transfer money between bank accounts�Scenario 1: You need to move money from Bank1 to Bank2�
	Transfer Money between funds�Scenario 2: Move money from the Excess Levy fund to the Operating fund 
	Transfer Money Between Funds and Banks�Scenario 3:  Moving money from the operating fund at Bank1 to the Excess Levy Fund in Bank2
	Adding a new appropriation�Scenario 4:  Add new appropriation for Excess Levy for the year. (this must be board approved)
	Entering changes to appropriations�Scenario 5:  The board approved the move of $1000 from Salary of Directors to Salary of Assistances
	Voiding a check from the current month�Reminder:  You must have the check in hand
	Voiding a check from the current year�Reminder:  You must have the check in hand
	When the check was written more than 2 years ago�(use this for lost checks that you don’t have in hand)
	When the direct deposit doesn’t go through and you need to write a check
	When an employee loses a payroll check and the payroll has been posted
	When the direct deposit doesn’t go through and you need to write a check and you have not posted the payroll yet.
	Voiding Checks/vouchers
	Slide Number 18

